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The document is in two sections.

The first (Section A) sets out the requirements for 
CPD in South Australia. It has been prepared to be 
consistent with the National Framework for CPD. This 
was endorsed by all registration Boards in November 
2019. Key principles of the national framework for CPD 
include: 

—  CPD activity includes Formal and Informal
—  20 points/hours undertaken annually  

(one hour = one point)
—  A minimum of 10 points/hours categorized  

as Formal
—  Recording of CPD by architects is required
—  CPD records will be recognized by interstate 

registration Boards

Professional Development  
Rules for Continuing Professional 
Development in South Australia 

The second section (Section B) is to guide architects 
on the selection of appropriate courses and course 
providers. It also includes the draft CPD Record 
(Appendix A), and a checklist for CPD providers 
(Appendix B).
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1. CPD Requirements in South Australia

Architects must complete a minimum of 20 points of 
CPD per annum, of which a minimum of 10 points must 
be categorized as Formal. The remaining points of 
CPD may be informal. One point = one hour of activity. 
Specific employment based learning may be included 
as CPD. 

CPD is self directed learning by the architect. Generally, 
it is a matter for each architect to choose the subject 
matter of each activity they wish to undertake to 
accrue the 20 points each year. However, CPD 
activities selected by architects should be aimed at 
the 3 core areas (see below), the National Standards 
of Competency for Architects (NSCA), the National 
Construction Code (NCC), recommendations from 
the Building Confidence Report (P Shergold and B 
Weir, February 2018), and relevant codes or legal 
requirements operating in South Australia.

Architects must record the CPD undertaken during the 
preceding 12 months, and make a declaration to the 
Board on the amount of CPD undertaken at the time of 
renewing registration. Architects must also keep their 
record for 5 years, and make their CPD record available 
to the APBSA, at any time, if requested to do so. 

The Board is aware that under the Architects’ Award, 
it is obligatory for employers to provide training for 
employed architects. For this reason, the Board has 
included specific employment based learning activities 
developed by employers within the ambit of the 
Professional Development Rules.

APBSA Professional Development Rules 
— Section A

Core Areas 

The Board requires all architects (excluding architects 
granted an Exemption by the Board – see section 9) to 
ensure their CPD covers 3 core areas1:

— Design
—  Project Delivery – documentation, professional skills
— Practice Management

When undertaking CPD, architects should map their 
CPD record against these 3 core areas (see Record 
Sheet template). Architects should also ensure their 
CPD activity aligns with the 4 Units of the National 
Standards of Competency for Architects (NSCA), the 
National Construction Code (NCC), recommendations 
from the Building Confidence Report (February 2018), 
or other relevant codes or legal requirements operating 
in South Australia.

1  Design: an activity involving iterative explorations and 
appraisals of a range of ideas and concepts, leading towards 
the development of coherent proposals for a project 

Project Delivery – the proficient, timely and cost-effective 
completion of an architectural project through all design, 
documentation and construction phases, including resolving, 
detailing and communicating an architectural project through 
all stages 

Practice Management – the holistic understanding and 
organization of the business and profession of architecture in 
relation to the delivery of projects. 

Source NSCA.

Professional Development  
Rules for Continuing Professional 
Development in South Australia 



05

2. Transition year

The Architectural Practice Board of SA (‘the Board’) 
has determined to set a lesser CPD requirement in the 
first year of operation of the Professional Development 
Rules. This is the period between commencement of 
the Rules on 1 July 2020 to 30 June 2021. This will be 
referred to as the ‘transition year’, and has been put 
in place by the Board to ensure all architects have 
sufficient time to become familiar with the requirements 
for CPD.

Architects must report the amount of CPD accrued 
during the first year (2020/2021) when renewing 
registration for the following year 2021/2022 (ie before 
30 June 2021). The on-line renewal form will include a 
section where CPD will be reported. Architects who are 
subject to an exemption (as set out in section 9 below) 
are exempted from this requirement. 

The amount of CPD points required during this 
transition year (2020/21) has been determined as 10 
CPD points (1 point = 1 hour), with a minimum of 5 
points of Formal CPD. 

The full 20 points per annum will be required from 1 
July 2021. 

APBSA Professional Development Rules 
— Section A

Professional Development  
Rules for Continuing Professional 
Development in South Australia 

3. Formal CPD

Formal CPD is an educational activity dedicated to 
professional development, with learning outcomes 
clearly stated by the provider. There must be significant 
interaction between the presenter and the learner, 
and assessment may be involved. The CPD must be 
mapped to the relevant 3 Core areas (as above). In 
doing so, the course must also clearly identify the way 
in which it aligns to professional practice. For example, 
its alignment to the National Construction Code, other 
relevant codes or legal requirements operating in South 
Australia, quality assurance, or developing technologies 
relevant to architectural practice (eg information 
technology; construction; other).

Formal CPD is conducted by presenters with 
appropriate academic, technical or practice expertise. 
Broad categories of activities that would be considered 
as Formal include: 

1.  Provider delivered activities or structured workshop
groups with specific learning outcomes, including
case studies, group tasks, or written exercises, that
genuinely test participants’ understanding of content,
with feedback from the presenter, or a formal
assessment process

2.  Activities relating to the preparation and delivery of
CPD activities

3.  Structured training activities delivered by Architect
Registration Boards and the AACA for Examiners and
Assessors who are engaged in the assessment of
candidates of the various pathways to registration,
or in the assessment of Providers of accredited
architecture programs

4.  Participation in an Accreditation Panel visit for the
purpose of assessing qualifications recognized for
registration

5.  Activities relating to the teaching of architecture at a
tertiary level and that involve significant preparation
and/or scholarship. This may include lecture content,
developing new content, or new curriculum

6.  Authorship of published articles, books, papers on
Architecture practice or theory
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4. Informal CPD

Informal CPD activities include self-directed study and 
professional activities that relate to practice as an 
architect. Informal CPD activities must be educational 
(eg related to new knowledge and/or skills) and 
may be in addition to, or complement, activities 
already undertaken in the normal course of practice 
or employment. Informal CPD does not necessarily 
require interaction or assessment. Topics include those 
as above for Formal CPD, along with other relevant 
activities such as personal/character building courses 
(eg leadership), and activities that support professional 
practice (eg Wellbeing, Occupational Health and 
Safety). Examples may include: 

1.  Self directed study of practice notes, professional
magazines, or journals, webinars, podcasts

2.  Attending talks and presentations by peers
3.  Design lectures and seminars
4.  Structured and recorded visits to building sites and

exhibitions (but not normal site visits for projects)
5.  Self directed research
6.  Attendance at conferences related to CPD core

areas
7.  Involvement in mentoring programs
8.  Tutoring at tertiary level where no significant

preparation is required
9.  Marking work produced by architecture students at

tertiary level
10.  Participation in professional committees and

advisory groups through professional associations,
regulatory authorities or government bodies

11.  Presenting on architecture to members of the public
(eg schools, other public forums), and including
curating architectural exhibitions

APBSA Professional Development Rules 
— Section A

Professional Development  
Rules for Continuing Professional 
Development in South Australia 

5. Architects’ CPD Records

A CPD record (as attached draft at Appendix A), should 
include the following information:

—  Date
—  Name of activity
—  Provider
—  Category of activity (Formal/Informal)
—  Points claimed (one hour = 1 point)
—  Core area/s
—  How the activity relates to the NSCA, NCC, or other 

professional obligations in SA

A CPD record is valid for reporting purposes in SA, 
and other jurisdictions in Australia. (Other States may 
require top up CPD – this should be discussed directly 
with the relevant registration board). Architects are 
required to keep records of their activities for at least  
5 years.
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6. Annual Reporting

Architects are required to include the number of CPD 
points accrued during the year on their annual renewal 
form. Points to be included are the number of Formal 
points (minimum of 10) and the number of Informal 
points – except for the first year (2020/2021) when the 
number of Formal points reported is a minimum of 5 
points and the remaining points (up to a total of 10) are 
Informal (see section 2 above).

When signing the declaration on the renewal form, 
architects are attesting to the accuracy of all the 
information provided on their renewal form, including 
CPD points accrued during that year.

7. Auditing of CPD records

The Board may audit CPD activities at any time. The 
Board may also require a copy of the CPD record to be 
provided – for example, if a complaint has been made 
against an architect and is being investigated. 

8. Carry-over points

Architects may ‘carry over’ points to the next year, if 
—  They have completed the required amount of CPD in 

the current year
—  They have undertaken the additional CPD in the last 3 

months of the registration year (April, May, June)

It is the responsibility of the architect to keep records 
of the points they carry forward to the next year. 

9. Exemptions

It is a statutory requirement for all architects to 
accrue CPD points. Non-practicing architects in 
the following categories are exempt: 

—  Architects who are practicing overseas during the 

 whole of the reporting year
—   Architects who are retired

—  Architects who are on extended leave - eg carers
     leave, parental leave

Exemptions may be granted on application to the Board 
for architects who can demonstrate special 
circumstances - eg illness, financial hardship or 
compassionate grounds.

Applications must be in writing, and notification will be 
given of the Board’s decision on any exemption 
application. 

11.  APE graduates who have registered
in their first year

Architects who have successfully completed the 
Architectural Practice Examination (APE), and 
registered for the first time in the second half of the 
registration year (ie January – June) are required to 
undertake CPD on a pro rata basis for their first year of 
registration. 10 points will be required (minimum of 5 
Formal).

APBSA Professional Development Rules 
— Section A

Professional Development  
Rules for Continuing Professional 
Development in South Australia 

10.  Pro rata
Architects who are in the non-practising category and 
return to practice during the registration year (ie July-
June), must accrue CPD points on a pro-rata basis.

The pro-rata formula will be calculated to the nearest 
quarter of a year in the practising category, based on 
a full registration year where 20 CPD points must be 
accumulated (with a minimum of half the points 
accrued being Formal). The formula is:

- 5 points for architects working up to 3 months
- 10 points if working from 3 months up to 6 months
- 15 points if working from 6 months up to 9 months
- 20 points if working from 9 months to 12 months.

Pro-rata does not apply for achitects working part time. 
Architects with practising registration working either full 
time or part time must accrue the full annual amount of 
CPD.
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This section is for the guidance of architects in order 
to assist architects to make an informed choice about 
relevant CPD.

This section is to assist architects to make informed 
choices about CPD. 

The Board does not accredit CPD activities. Providers 
of CPD for architects should be familiar with the 
requirements for CPD. Providers may include: 

—  Professional Providers (eg legal practitioners, 
insurance providers, environmental engineers)

—  Universities
—  Professional and industry associations
—  Architects groups or networks
—  Commercial education and training providers
—  Employers2

—  Architects’ Learning Groups

A template has been produced by the Board to 
demonstrate the requirements that Providers must 
meet to provide Formal CPD activity (see Appendix B). 

All providers must:
—  Clearly state the learning objectives and assessment 

or interaction process
—  Map the course to the 3 Core areas, the NSCA, NCC 

other obligations
—  Provide a statement of completion for each 

participant, including the following information:
— Date
— Name of participant
— Name of activity
— Name of provider
— Category of activity (formal/informal)
—  Category of Core activity (Design: Project 

Delivery: Practice Management)
— Hours of duration that can be claimed

Examples of suggested topics that could, subject to 
satisfying the characteristics of a CPD activity, be 
considered as being under the 3 Core areas.  
(These are suggestions only and not intended to be an 
exhaustive list of topics). 

See next page for examples of suggested topics etc.

2  Employers may invite architects from outside the business to 
attend ‘in house’ CPD activities, and are encouraged by the 
Board to do so.

APBSA Professional Development Rules 
— Section B

Professional Development  
Rules for Continuing Professional 
Development in South Australia 
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APBSA Professional Development Rules 
— Section B

Professional Development  
Rules for Continuing Professional 
Development in South Australia 

Design

An activity involving iterative 
explorations and appraisals of 
a range of ideas and concepts 
leading towards the development 
of coherent proposals for a project 

CPD is self directed learning. You can choose topics 
across the 3 core areas at your discretion. 

—  Project briefing
—  Preparation of a Client/Architect 

Agreement
—  Evaluation of client project 

requirements and objectives
–  Assessment of project budget

and timeframe
—  Procurement methods
—  Siting
—  Principles controlling planning, 

development and design
—  Factors influencing project cost
—  Designing to the agreed  

project brief
—  Assessing physical location, 

regional contextual and 
environmental issues

—  Formulating design options
—  Assessing construction systems 

and materials, and economic 
impact of design

—  Manual and digital graphic 
techniques and modeling

—  Working with specialists and 
consultants in project design

—  Integration of environmental 
systems, lighting and acoustics in 
design

—  Evaluating regulatory 
requirements

—  Addressing building occupancy 
and functional aspects

—  Structural and construction 
systems in resolved project 
design

—  Technical services integration 
(environmental, transportation)

—  Presentation to facilitate client/
stakeholder approvals

—  Documentation including 
drawings, models, specifications, 
schedules

—  Quality and performance 
standards for selected materials

—  Working with separate project 
trades and sub-contractors

—  Quality assurance systems
—  Procurement methods
—  Selecting qualified contractors
—  Construction progress and quality
—  Certification processes
—  National Construction Code

—  Establishing an architectural 
practice

—  Closing an architectural practice
—  Succession planning
—  Use of practice management 

software/IT
—  Project team management
—  Leadership
—  Professional ethics and ethical 

practices
—  Legal and regulatory obligations
—  Communication skills
—  Wellbeing
—  Risk management
—  Quality assurance
—  OH&S requirements
—  Human Resources/staff 

management/wellbeing
—  Business development
—  Financial management/Fiduciary 

duties
—  Business structures/skills
—  Protecting confidential 

information – cyber security
—  Protecting intellectual property
—  Insurance for practice
—  Time management/productivity
—  Business policies and procedures
—  Client/Architect Agreements
—  Architectural Practice Act/APBSA 

Guidance Notes

Project delivery

The proficient, timely and cost-
effective completion of an 
architectural project through 
all design, documentation and 
construction phases, including 
resolving, detailing and 
communicating an architectural 
project through all stages 

Practice management 

The holistic understanding and 
organization of the business 
and profession of architecture in 
relation to delivery of projects 



Name of Architect

Registration number

Year of CPD activity 
(July — June)

10 CPD points accrued. Minimum of 5 Formal Points.  1 point = 1 hour.  

The 3 Core areas for CPD activity are 

 Design

Practice Management

 Project Delivery

Continuing Professional 
Development Architects 
Record Card
Transition year 2020/21

This CPD Record Card must 
be kept for 5 years. Your total 
points are to be included on 
your annual renewal form.  

An activity involving iterative explorations and appraisals of a range of ideas and 
concepts, leading towards the development of coherent proposals for a project.

The proficient, timely and cost-effective completion of an architectural project 
through all design, documentation and construction phases.

The holistic understanding and organisation of the business and profession of 
architecture in relation to delivery projects.

Date Activity Provider 3 core areas
Map to NSCA, 
NCC, Other Informal Formal

Design
Project
Delivery

Practice
Management



Continuing Professional 
Development Architects 
Record Card
Transition year 2020/21

This CPD Record Card must 
be kept for 5 years. Your total 
points are to be included on 
your annual renewal form.  

Signed Date

When you renew your registration in SA (ie before 30 June each year) you should check 
and sign this statement; then include your CPD points total to your online renewal form.  

I have a minimum of 10 points of CPD, at least 10 points of which are Formal 
points (for the period 1 July 2020 — 30 June 2021). 

I hereby declare that the above information is correct. 

Date Activity Provider 3 core areas
Map to NSCA, 
NCC, Other Informal Formal

Design
Project 
Delivery

Practice
Management

Total Points



Continuing Professional 
Development Architects 
Record Card
From 2021 onwards

This CPD Record Card must 
be kept for 5 years. Your total 
points are to be included on 
your annual renewal form.  

Date Activity Provider 3 core areas
Map to NSCA, 
NCC, Other Informal Formal

Design
Project
Delivery

Practice 
Management

Name of Architect

Registration number

Year of CPD activity 
(July — June)

The 3 Core areas for CPD activity are 

 Design

Practice Management

 Project Delivery

An activity involving iterative explorations and appraisals of a range of ideas and 
concepts, leading towards the development of coherent proposals for a project.

The proficient, timely and cost-effective completion of an architectural project 
through all design, documentation and construction phases.

The holistic understanding and organisation of the business and profession of 
architecture in relation to delivery projects.

20 CPD points accrued annually.   Minimum of 10 Formal Points.  1 point = 1 hour.  



Continuing Professional 
Development Architects 
Record Card
From 2021 onwards

This CPD Record Card must 
be kept for 5 years. Your total 
points are to be included on 
your annual renewal form.  

Date Activity Provider 3 core areas
Map to NSCA, 
NCC, Other Informal Formal

Design
Project
Delivery

Practice
Management

Total Points



Continuing Professional 
Development Architects 
Record Card
From 2021 onwards

This CPD Record Card must 
be kept for 5 years. Your total 
points are to be included on 
your annual renewal form.  

Signed Date

When you renew your registration in SA (ie before 30 June each year) you should check 
and sign this statement; then include your CPD points total to your online renewal form.  

I have a minimum of 20 points of CPD, at least 10 points of which 
are Formal points (from 1 July 2021). 

I hereby declare that the above information is correct. 



Category of provider

CPD Provider template 
Checklist - Formal
To assist architects verify the provider 
of Formal CPD

Professional Provider 
eg legal practitioner, insurance provider etc

Activity is formally assessed OR has significant 
interaction with presenter  
eg Workshop setting, group tasks

Provider has signed a statement of 
completion, including:
— Date
— Name of participant
— Name of activity
— Name of provider
— Category of activity (formal / informal)
—  Category of core activity (Design: Project 

Delivery: Practice Management)
—  Hours of duration that can be claimed - 

points accrued

Learning objectives are 
clearly stated

Course is mapped to one of the 
3 Core Activities:
— Design
— Project Delivery 
— Practice Management

Activity is mapped to units of the 
NSCA, NCC, legislation, 
Building Confidence Report 
(February 2018), other

Presenter is appropriate
Peer / Academic / Technical 
expertise / Practice experience

Employer

University/Tertiary Institution Architects’ Learning Group

Professional Association Commercial education 
or training provider

Industry Association Govt Agency: Non Govt Agency: Not for Profit

Architect Group or Network

Note: 
1 major and all minor boxes  
ticked = FORMAL 

From 2021 onwards



For more information visit
archboardsa.org.au

Authorised by the  
Architectural Practice Board of SA  
Level 1, 28 Greenhill Road
Wayville, South Australia, 5034

May 2020
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